
 Procedure  

Procedure 3.0201  Page 1 of 3 

Procedure 3.0201 
 

Instructional Calendar Planning Procedure 

I. Semester Timeframe 
 Spring:   January 1 – May 15 
 Summer: May 16 – August 14 
 Fall:  August 15 – December 31 

 
Fall/Spring Each day must total 16 

 
16 Mondays, 16 Tuesdays, 16 Wednesday, 16 Thursdays, 16 Fridays,  
16 Saturdays 

 
Summer Each day must total 8 

8 Mondays, 8 Tuesdays, 8 Wednesdays, 8 Thursdays 

II.  Accelerated classes (8-week classes) 
In order to facilitate the scheduling of accelerated classes that meet on 8-week blocks, 
there must be 8 weekdays (Monday, Tuesday, Wednesday, Thursday, and Friday) 
scheduled during the first and second half of a regular semester (Fall or Spring). This 
corresponds to a total of 40 days in each half of a regular semester. The first and 
second halves of a regular semester should generally adopt the following schedule: 

 Spring:  January 1 –Mid-March, Mid-March-May 15  
    (State Board Code 1G 200.99)  
    (23 SBCC 01A.0101) 
 Fall:  August 15 –Mid-October, Mid-October-December 31*  
    (State Board Code 1G 200.99)                 
                                           (23 SBCC 01A.0101) 

*Specific dates are subject to variability to accommodate 40 instructional days in 
each half of the semester. 
*In order to accommodate 8 week classes, at times there may have to be a flipped 
day. For example, due to weather or holiday, a Wednesday of one week may be 
switched to   Tuesday for Tuesday classes. 

 
III. Holidays are not included in the count of 16 (or 8 for 8-week classes). Because of 

holidays there may have to be occasion for a flipped day. (23 SBCC 01A.0101) 

Holidays Please refer to the Holiday Policy and Holiday Procedure for the 
specific number of days allowed. 

New Year’s Day 
Martin Luther King 
Easter (1 day – Faculty and Students – 1 day to be scheduled with Beaufort County 

Schools, whenever possible) 

https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=YvILCS5B%2fJbZZcf1d1bNYeD3KwN%2bnIf0fVOsN9kgYDw%3d&docid=082f18938de694f59b5205a5d53c60c4b
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=yL%2fZ2V8V9ZRq%2bcHqRwfqRFGKQWSc5P3fK8vB%2ffq6fmU%3d&docid=0c819da3280544e4583932969951ea507
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Memorial Day 
Independence Day      
Labor Day 
Veterans Day     
Thanksgiving       
Christmas Break  

IV. Breakdown of Faculty Contract as it relates to calendar planning 
 

FALL & SPRING: 86 Contract Days = 80 instructional days,  1 registration day, 3 
faculty work days and 2 exam days.  
 
SUMMER:  34 contract days = 32 class days, 1 registration day and 1 faculty work 
day. 
 

V. Exams are suggested to be administered on the last day of class.  If this cannot be 
accomplished, set aside exam days will be available, but cannot be included in the 16 
day count.  

 
VI. If possible, spring break (4 days for faculty) will coincide with Beaufort County Schools’ 

Easter Break. 

VII.If possible, there will be a week break between Spring and Summer semesters. 

 

References 

Legal References: State Board Code 1G 200.99; 23 SBCC 01A.0101 
 

SACSCOC References: FR 4.3 
 

Cross References: 

• Operational Calendar Planning Policy 

• Instructional Calendar Planning Procedure 

• Registration Procedure 

• Drop/Add/Withdrawal Procedure 

• Financial Aid Disbursement Procedure 

• Holiday Procedure 

 

 

https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=5H2lzRFo7i%2bfAN3rJCtqgiLnLQtQSusHTEekLRbzg3g%3d&docid=00fab9d47e9bd4816bbf5f22428976d3c
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=OvpRAg3nqlw0aTpZP%2bvgmrbFMYNxkwW2oN9AscBvWhs%3d&docid=089db1301d4f14caaa7132786d7e4765e
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=CRTe8%2fQEiwxFRGSFO9LR3l3UiqOHvYkKfC%2bTRPCe22Q%3d&docid=0a3cf7d4cf96b4cccba199e5dc14a48f8
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=QDDfEonSHw9%2bez8qrIhJ%2fzctFKRpIG76GVJOmbYjntU%3d&docid=01d62a25e163c495eaff5ff6458145307
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=mxDUPNScZIBFNJahf4BaIPeGlcjDEedBXLkvTsix69E%3d&docid=0ce79a1b7acfa443696769e0a4aa4a450
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=yL%2fZ2V8V9ZRq%2bcHqRwfqRFGKQWSc5P3fK8vB%2ffq6fmU%3d&docid=0c819da3280544e4583932969951ea507
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History 

Senior Staff Review/Approval Dates: 1/10/2014, 7/21/2014, 12/15/2014, 02/22/2016, 
02/13/17 
 

Board of Trustees Review/Approval Dates: Enter date(s) here 
 

Implementation Dates: Enter date(s) here 
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