Procedure

Procedure 3.2554

Unearned Tuition Assistance for Department of Defense

In accordance with regulations issued by the Department of Defense (DoD), Return of
Tuition Assistance is a calculation Beaufort County Community College is required to
perform to determine eligibility when a service member officially or unofficially withdraws
from a course.

Military Tuition Assistance (TA) is awarded under the assumption that you will attend
school for the entire period for which the assistance is awarded. If a student is
withdrawn or has been dismissed, they will no longer be eligible for the full amount of
TA funds originally awarded. BCCC will return any unearned TA funds on a proportional
basis through at least the 60 percent point of the semester for which the funds were
provided. The funds will be returned to the appropriate military branch of service.

If a service member officially or unofficially withdraws from a course and he or she did
not complete at least 60 percent of the course, he or she may not be eligible for the total
amount initially awarded through the Tuition Assistance. In cases where some or all the
Tuition Assistance must be returned to the DoD, the service member will be responsible
for all balances on his or her Beaufort student account.

An official withdrawal, which is initiated by the student, occurs when a student chooses
to withdraw from a course. An unofficial withdrawal, which is initiated by faculty, occurs
when a student stops attending or participating in a course without prior approval from
the instructor. As an attendance taking institution, BCCC'’s financial aid office uses the
last date of attendance or participation to determine if the student completed at least
60% of the course.

If a student receives a grade of “W”, the amount of unearned TA funds is calculated
from the last date of attendance or participation in the course. Their TA eligibility is
determined based on the following formula:

Days Completed Before Withdrawal divided by the Total Number of Days of the Course
= Percent of TA Earned

The College will grant a full refund of tuition and registration fees to military active duty
personnel who have received temporary or permanent reassignments as a result of
military operations that make it impossible for them to complete their course
requirements; and buy back textbooks through the College’s bookstore operations. The
College will use distance learning technologies and other educational methodologies, to
the extent possible as determined by the College, to help active duty military students,
under the guidance of faculty and administrative staff, complete their course
requirements.
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Beaufort County Community College offers 16 week, 14 week, 8 week, and 5 week
courses. All courses are offered as semester credit and not clock hours.

The following schedules meet the Memorandum of Understandings with the DoD
requirement of Return of Unearned TA.

Bold type identifies the 60% completion point.

16-week Course Withdraw submitted

Before or during weeks 1-2 100% return

During weeks 3-4 75% return

During weeks 5-8 50% return

During weeks 9-40% return (60% of course is completed)
During weeks 10-16 0% return

14-week Course Withdraw submitted, the 60% of course is completed at 8.4
weeks

8-week Course Withdraw submitted

Before or during week 1 100% return

During week 2 75% return

During weeks 3-4 50% return

During week 5-40% return (60% of course is completed)
During weeks 6-8 0% return

5-week Course Withdraw submitted
Day 1-7 100% return

Day 8 77% return

Day 9 74% return

Day 10 71% return

Day 11 69% return

Day 12 66% return

Day 13 63% return

Day 14 60% return

Day 15 57% return

Day 16 54% return

Day 17 51% return

Day 18 49% return

Day 19 46% return

Day 20 43% return

Day 21 40% return (60% of course is completed)
Day 22 0% return

5-week Course Withdraw submitted, the 60% of course completed at 3 weeks

Note: The educational institution’s week of instruction is counted as 7 days.
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References

Legal References: Enter legal references here

Cross References: Enter cross references here

History

Leadership Council Review/Approval Dates: Enter date(s) here

Senior Staff Review/Approval Dates: 2/18/2026

Board of Trustees Review/Approval Dates: Enter date(s) here

Implementation Dates: Enter date(s) here
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