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Procedure 4.0901

Inclement Weather Leave Procedure

In the event the College releases early, delays opening, or closes completely due to
inclement weather or other reason, employees will still work their approved schedule for
that day/week with the exception of times employees are released from duty.

Work hours will not be adjusted such that all employees miss the same number of hours.
(For example, Employee A typically works from 8:00-5:30 and Employee B typically works
from 7:00-4:00. If the College is delayed opening until 10:00, Employee A will work from
10:00-5:30 and Employee B from 10:00-4:00, even though their hours were affected
differently.) Employees will not receive additional pay or compensatory time for hours
worked beyond the inclement weather hours, unless they otherwise meet the
requirements of the Compensatory Leave Policy. For example, the College inclement
weather hours are 10:00-5:30, however Employee C still comes in at 8:00. Employee C
does not receive 2 hours of additional pay or compensatory time.

Should an employee have planned leave for a day that the College releases early, delays
opening, or closes completely due to inclement weather or other reason, the employee is
only required to take leave for the hours the College was otherwise open. For example,
Employee D’s normal work schedule is 8:00 — 5:30 and he/she is scheduled to be off the
full day, however the college closes at 3:00. Employee D is only required to take leave to
cover the open hours of 8:00-3:00. This does not apply to employees who are on
extended leave, such as, but not limited to, Family Medical Leave Act (FMLA), Paid
Parental Leave (PPL), and/or Disability. Employees out on extended leave should take
the applicable leave for the full day(s) regardless of early release, delayed opening, or
closure due to inclement weather or other reason.

References

Legal References: 1C SBCCC 200.94

Cross References:
Compensatory Leave Policy

Inclement Weather Policy
Paid Parental Leave Policy
Family Medical Leave Policy
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https://livebeaufortccc.sharepoint.com/:b:/s/BCCC.Organization.Sharepoints/policyprocedure/IQBIZ5955d3kS5V1MYA1kqWvAVhlXEQJKNBYDzqHK_1BkFY?e=NhSe68
https://livebeaufortccc.sharepoint.com/:b:/s/BCCC.Organization.Sharepoints/policyprocedure/IQD69Id06WzESLWtKV9t1k85AacNomYtwfkRjSasXvPom-8?e=0VJUGi
https://livebeaufortccc.sharepoint.com/:b:/s/BCCC.Organization.Sharepoints/policyprocedure/IQDaDhd9QzCRQL5sYQxJ8mRrAZ3spGoyVrdeu88M0RhIqmU?e=IYqqFZ
https://livebeaufortccc.sharepoint.com/:b:/s/BCCC.Organization.Sharepoints/policyprocedure/IQDq8laL5i_nQr0AfOsKWuswAT3MA-z74c_3QNQYyMA-1oQ?e=Lg6tc7

Procedure

History

Leadership Council Review/Approval Dates: 3/74/2025

Senior Staff Review/Approval Dates: 112/7/2024

Board of Trustees Review/Approval Dates: Enter date(s) here

Implementation Dates: Enter date(s) here
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