Policy

Policy 5.51

Spreading Pay (Prorating) Policy

In accordance with the North Carolina Community College System Accounting
Procedures Manual and applicable Internal Revenue Services (IRS) regulations,
Beaufort County Community College offers all 9, 10 and/or 11-month employees the
option to prorate their salaries.

Section 409A of the Internal Revenue Code governs nonqualified deferred
compensation, including certain elections to receive compensation over a period that
differs from the service period. BCCC is not able to provide financial or tax advice;
employees should consult a tax advisor regarding any questions associated with
deferred compensation.

This policy is applicable to all 9, 10- and 11-month employees. Upon acceptance of
employment, the College gives all 9, 10- and 11-month employees the option to spread
their salaries (prorate) over the upcoming Academic year. The election will remain in
effect until such time that the employee completes a new election form. The election is
irrevocable for the current contract period and cannot be changed after the contract
period begins. The election can only be changed prior to the beginning of the future
contract period to which the change applies and for which a new election form is being
submitted.

If an employee separates from employment for any reason, including but not limited to
completion of the contract period, resignation, retirement, non-renewal, or involuntary
termination, any remaining prorated salary amount owed to the employee will be paid
on the final paycheck. Payouts only apply to non-returning employees; prorate payouts
do not apply to employees who may elect to change from a prorating status to a non-
prorating status.

If, at the time of separation, the employee has received salary payments in excess of
the amount earned based on the completed portion of the contract (due to the
annualized distribution of pay over twelve months), the unearned portion shall be
considered an overpayment/prepayment of wages and will be subject to repayment to
the College. The College may recover such amounts in accordance with College policy
and procedure and applicable North Carolina wage and hour laws.

References

Legal References: Enter legal references here

Cross References:
5.64 Overpayment Policy

5.6401 Overpayment Procedure
5.5101 Spreading Pay (Prorating) Procedure
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https://www.beaufortccc.edu/wp-content/uploads/2026/04/5-64_Payroll-Overpayment-Recovery-Policy.pdf
https://www.beaufortccc.edu/wp-content/uploads/2026/04/5-6401_Payroll-Overpayment-Recovery-Procedure.pdf
https://www.beaufortccc.edu/wp-content/uploads/2026/05/5-5101_Spreading-Pay-Prorating-Procedure.pdf
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History

Leadership Council Review/Approval Dates: Enter date(s) here

Senior Staff Review/Approval Dates: 05/05/2020; 5/13/2026

Board of Trustees Review/Approval Dates: 06/04/2019, 6/2/2020; 6/2/2026

Implementation Dates: Enter date(s) here
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