Policy 5.64

Payroll Overpayment Recovery Policy

An overpayment occurs when compensation that is not owed to an employee is paid in
error. Under North Carolina law, an employee who receives an overpayment is
considered indebted to the State and may be subject to applicable debt collection
statutes.

Overpayments include, but are not limited to:

. Excess wage or salary payments

. Erroneous refunds

. Under-withheld voluntary or involuntary deductions (including retirement
programs)

. Under-withheld FICA/Social Security and Medicare taxes
. Billed receivables
. Miscellaneous payroll-related deductions

Beaufort County Community College follows guidance issued by the Internal Revenue
Service, the Social Security Administration, and the State of North Carolina in the
recovery and reporting of overpayments. Overpayments are governed by North Carolina
law and may be subject to the State Employees Debt Collection Act (SEDCA).

This policy applies to all employees paid by the College. The College will make
reasonable and timely efforts to recover all overpaid funds to ensure compliance with
applicable laws and regulations.

Employee Responsibility

Employees are responsible for repayment of funds received in error and are expected to
remit repayment promptly.

Employees must review their pay statements for accuracy and notify the Payroll
Department immediately upon identifying a potential overpayment.

Overpaid funds are not an entitlement and should not be expended, as repayment will
be required. Employees should ensure sufficient funds remain available for repayment.

Employees are responsible for any penalties or interest assessed in accordance with
North Carolina General Statute §147-86.23.

Department Responsibility

Departments must notify the Payroll Department immediately upon suspicion or
discovery of a potential overpayment.
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Departments can help prevent overpayments by submitting all personnel and payroll
actions in a timely and accurate manner. These actions include, but are not limited to:

Position changes

Salary or wage adjustments
Timesheets

Absence reports

Contracts

Any documentation impacting employee compensation

The payroll expense will remain charged to the department until full repayment is
received. Departments are responsible for any internal or external fees incurred during
the recovery process, as well as any unrecoverable taxes or benefit costs.

References

Legal References: 1C SBCCC 200.94

Cross References: Overpayment Recovery Procedure

History

Leadership Council Review/Approval Dates: 4/10/2026

Senior Staff Review/Approval Dates: 3/71/2026

Board of Trustees Review/Approval Dates: 4/7/2026

Implementation Dates: Enter date(s) here
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https://livebeaufortccc.sharepoint.com/:b:/s/BCCC.Organization.Sharepoints/policyprocedure/IQDA6FlovqNrSIDuNeLZAyNCATEIrumCm12UvtXxVc5OO-4?e=O2DEBY
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